Dircctorate of Elementary Education.
Himachal Pradesh

| 3 XY
M
f \ /\p\ ~ No. EDN-H (Ele) (4)-4-11-2020~( Vacation)

Dated: Shimla-171001, the Seply 2Rl S
' 23 SkP 200
I'o ’ : :
Ahe Deputy Director Elementary Education
Una Distt. Una Himachal Pradesh,. ;
Subject: {tcgarding re opening of school for students of 9" to 12" classes on voluntary basis
during unlock 4 period outside the containment zones.
il -
- With reference to your office letter no EDN-U(G-11) Elem/Gen/-3575 wherein

you have sought clarification whether the instruction issued vide letter no EDN-B-B(14)-
12/2018 would apply to teaching and non teaching staff in Govt. primary schools/ GovlL.
Middle schools . : ‘ :

In this context your attention is drawn towards para ‘b* of the letter ibid in which
it has been clarified that 50% of teaching and non teaching staff of educational institutions will
be called to the schools at a time for online teaching / tele-counselling and related work. in areas
outside the containment zones only. Hence from bare perusal of these instructions it’s clear that .
teaching and noh teaching staff of GPS and GMS will attend the school subject to strict
adherence to Standard Operating Procedure (SOP) issued by the Ministry of Health and Family
Welfare,  Directorate General of  Health Services (EMR Division ) on dt. 8-9-2020 ( copy
enclosed)

é You are therefore directed to take necessary action accordingly. -
\047 Q _ . DIRECTOR
Cudst No. Even Dated Shimla-171001 Sept, 2020

Gﬁ\® Copy to:-

|. The Secretary (Edu.) to the Government of Himachal Pradesh - w.r.t his letter referred
(o above for information please. : .
M? All the Deputy Directors (Elementary) Education in Himachal Pradesh except Una for similar

necessary action.  Keam@' e ;
3 The Incharge 1T Cell, Directorate of Elementary Education H.P Shimla-171001 with the
~direction that the above orders may be upload on the Department website immediately.
4. Guard File.

Endost No.EDN-KGR(G-I)Exam 2020 Dated 176215 29-09-2020 5748

Copy to.l. All the Principal /Headmaster/Incharg / GSSS /GHS / GMS /
BRCC Upper Primary /Primary, Block Elementary Education officer of Govt as well
as Private institutions in Distt Kangra for information and further necessary
action.copy uploaded on the web site www.ddeekangra.in of office of Dy Director of
Elementary Education Kangra at Dharamshala from this Instructions for re-opening
of school for students of 9" to 12" classes on voluntary basis during unlock 4 period
outside the containment zones.

# The Incharge,IT Cell with the irection\ftg upload the same on the
departmental website. Q \
By Dive o “nkore NS
© Kangs s
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\
8" September, 2\

- Government of India
Ministry of Health & Family'WeIfare \
Directorate General of Health Services '
(EMR Division) ; \

'3

SOP on preventive measures to contain spread of COVID-19 in skill or entrepreneurship trainin \

institutions, hlgher educational institutions conducting doctoral courses and post graduate studies in \

technical & professional programs requiring laboratory /experimental work. :

1oy Background

Gover'nrﬁent of India is following a phase-wise unlocking of activities. In days to come, this would also involve
resumption of activities in skill or entrepreneursip training institutions, higher educational institutions
conducting doctoral courses and post graduate studies in technical & professional programs requiring
laboratory /experimental work.

2 : -Scope

This SOP aims to enable safe resumption of teac 1ing/ training activities in skill or entrepreneurship training
institutions, higher educational institutions cr.rducting doctoral courses and post graduate studies in
technical & professional programs requiring lab sratory /experimental work.

As far as skill or entrepreneurship training is co 1cerned the same shall be permitted in national skill training
institutes, industrial training institutes, short term training centres registered with National Skill
Developmeﬁt Corporation or State Skill Developmer t Missions or other Ministries of Government of India or
‘State government, National Institute for Entrepre 1eurship and Small Business Development (NIESBUD),
Indian Institute of Entrepreneurship (IIE), and their wraining providers,

similarly, for Higher Educational Institutions condur ting Ph or technical and professional programs requiring
laboratory / experimental works will be permittec !bV Denartment of Higher Education in consultation with
Ministry of Home Affairs (MHA}

This SOP outlines various generic precautionary measur's *o be adopted in addition to specific measures to.
be taken at these institutes to prevent spread of COVID- 19

3. Generic Preventive Measures |

Tt

The generic preventive measures include simple public health measures that are to be followed,to reduce
the risk of COVID-19. These measures need to be obser ed by all (faculty, employees, students and visitors) i
in these places at all times,

These include:

i

i. Physical distancing of at least 6 feet to be folloyed ¢ sfaras feaSlble
ii. Use of face covers/masks to be made mandatory
lii. Frequent hand washing with soap (for at least 40-60 se-conds) even when hands are not visibly dirty. Use
of alcchol-based hand sanitizers (for at least 20 seconi!s) can be done wherever feasible.




Vi,

vil,

4.

Respiratory etiquettes to be strictly followed. This involves strict practice of covering one’s mouth and
nose while coughing/sneezing with a tissue/handkercr‘hief/ﬂexed elbow and disposing off used tissues
properly. . :

Self-monitoring of health by all and reporting any illness at the earliest.

Spitting shall be strictly prohibited.

Installation & use of Aarogya Setu App shall be advised wherever feasible.

All Institutibns conducting skill or entrepreneurship training institutions, higher educational

institutions conducting doctoral courses and post graduate studies shall specifically ensure the following
arrangements 7

4.1

Online/distance learning shall continue to be permitted and shall be encouraged.
Skill or entrepreneurship training will be ¢ ermitted with effect from 21°' September 2020

Higher educational institutions conducting PhD or technical and professional programs requiring.

laboratory / experimental works will oe permitted by Department of Higher Education in
consultation with MHA strictly following suidelines as indicated in the SOP.

Before opening up of the institution

a) Planning of reopening of institutions

iil.

Vi,

vil,

Viil.

Xi.

The institutions conducting skill or entrepreneurship training institutions, higher educational
institutions conducting doctoral courses and post graduate studies shall only be allowed to open if
they are outside the ;:ontainment zones. Further, students and staff living in containment zones will
not be allowed to attend the Institutior . Students and staff shall also be advised not to visit areas
falling within containment zones. ; :

_ Prior to resumption of activities, all work areas intended for conduct of skill or entrepreneprship
training, doctoral courses and post graduate studies including hostels, laboratories, other common
utility areas shall be sanitized wi h 1% sodium hypochlorite solution, with particular attention to
frequently touched surfaces. -
Wherever skill based fraining on equipments are envisaged to be utilized, place the equipment 6
feet apart, wherever feasible, to facilitate physical distancing. Similarly, utilize any outdoor space by
relocating equipment outsit'e like in verandah, courtyard, shed, etc.
instead of biometric attendair ce alternatie arrangements for contactless attendance may be made.
For ensuring queue management, inside and outside the premises, specific markings on the floor
with a gap of 6 feet may be ni»de and be adhered to. '

The institute should display Sﬂ 2 te helpline numbers and also numbers of local health authorities etc.
to faculty /trainees / staff to contact in case of any emergency.’
For air-condition‘s‘ng/ver tilaticn, the guidelihes of CPWD shall be fotlowed which emphasizes ttj-at
the temperature setting of all & ir conditioning devices should be in the range of 24-30°.C, relative
humidity should be in the range of 40-70%, intake of fresh air should be as much as pessible and
cross ventilation should be there. St : = N
Lockers of students will remain n use, as long as physical distancing and regular disinfection Is
_ maintained.

Gymnasiums shall follow MoHFW guidelines (available at:
(https://www.mohfw.g‘ov..in/pdf/%iuidelinesonyogainstitutesanrdgymnas:umsOBOSZOZO.pdf)-
Swimming Pool (wherever applicable ) shall remain closed.

- ' / staff
Prominently display signages, pos'ers and standees must indicate the dos and don’ts for the



b) Planning and scheduling of activities ; \

Vi.

4.2

b)

' The academic calendar shall be planned with a view to avoid overcrowding, congregation etc. As far‘\.\

At the entry point

as possible, the academic calendar should promote a mix of regular classes and online teaching/ \\
training, assessments : ‘ ; ; :
The day-wise, time-wise scheduling of teaching/training activities may be done in.a staggered \
manner so as to avoid overcrowding at any one location on any day. :

For practical activities in laboratories ma:.imum‘capacity per session based on redesigned spaces,
may be planned and scheduled accordingly. :

All employees who are at higher risk i.e. o der employees, pregnant employees and employees who
have underlying med'ical-conditions to take: extra precautions. They should preferably not be exposed

to any front-line work requiring direct cor tact with the students.

Availability and management of suppli s : : {
Appropriate back-up stock of personal protection items like face covers/masks, visors, hand
sanitizers etc. shall be made available ky management to the teachers and staff.

Provide an adequate supply of therma, guns, alcohol wipes or 1% sodium hypochlorite solutions and
disposable paper towels, soap, IEC ‘naterials on COVID.

Pulse oximeter to check oxygen sacuratisn levels of any symptomatic person must be arranged.

Ensure availability of sufficient covered dustbins and trash cans

Provision for proper di—sposal’o{F used personal protection items and general waste in accordancg with
CPCB guidelines (available at: https://cpeb.nic.in/uploads/Projects/Bio-Medical-Waste/BMW.-
GUIDELINES-COVID 1.pdf)

Housekeeping staff to be informed & traiqed about norms for waste management & di§posa|

]

- |
After opening of the teaching/training institution ;

Entrance to have mandatory hand hygiene (scnitizer dispenser) and thermal screening provisions.
Multiple gates/separate gates, if feasiple, should be used for entry and exit while maintaining
physical distancing narms. : : ' ! : :

Only asymptomatic persons (facﬂ!ty, empioyees,' students and visitors) to be allowed in the premises.
If-a facuIty/emplofyee/student/visiton’is found to be symptomatic, he/she should be referred to
nearest health center. foes : :

Posters/standees on preventive measures about COVID 19 to be displayed prominently. .
Proper crowd management in the parking lots, in corridars and in elevators — duly following physical
distancing norms shall be'orgénized. e pa

Entry of visitors should be strictly regulate i/restricted.

Conduct of teaching activities in the classrooms

Seating arrangement to ensure a distance of § feet between chairs, desks etc.



iii.

e)

Vi,

vii,

physical distancing and disinfection of classroom premises
Academic scheduling should have intermix of regular classroom teaching and online teaching/
assessments : :

Staggering of classroomactivities to be 'done, with separate timing slots, to allow for adequatc_a

The teaching faculty will ensure that they themselves as well as the students-wear masks throughout

the conduct of the teaching activities
Sharing of items like laptops, notebook, stationary etc. amongst students should not be allowed.

Conduct of skill based training in worksho ns/laborator_ies

Ensure that the equipment has been dis'nfected, particularly the frequently touched surfaces
before each use : ,

Ensure a floor area of 4m? per person is available for working on equiﬁment/work station
Ensure that members sanitize their hands before and after using training equipment. For such
purpose hand sanitizer should be provid.»d at workstations/simulation labs etc.

Activities in comman area — library, cant :en, common rooms, gymnasium, etc.
Physical distancing of 6 feet needs to be rnaintained
Person using the common areas need to use mask/face cover all the time

Canteens may remain closed as far as pc ssible. -
Wherever applicable, avoid cash transactions and e-wallets etc may be promoted.

Transportation to and from the institution :
If transportation facility is being managed by the institution, proper physi;al distancing, sanitization of

buses/ other transport vehicles (with 1% soclium hypachlorite) shall be ensured.

: Hygiene and Sanitation

Daily cleaning of the floors shall be taken L.

Provision of soap in toilets and hand sanjti ers in other common areas in sufficient quantity rlnu_st be
ensured. . L :

Cleaning and regular disinfection (using 1% sodium hypochlorite) of frequently touched surfaces
(door knobs, elevator buttons, hand rai's, chairs, benches, washroom fixtures, etc.) to be made
mandatory in all class rooms, Iaboratorif q lockers, parking areas, other comman areas etc. befc?re
beginning of classes and at the end of th » day. :

Teaching materials, comp;uters, laptops, printers, shall be regularly disinfected \A_'l‘th 70% alcohol
swipe. ; : :

Deep cleaning of all drinking and hand w ishing stations, washrooms and lavatories shall be ensured.
Students and sfaff should be advised to ¢ ispose of used face covers / masks in separate covered bin;
placed in class rooms, work stations and other comimon areas. The same may remain stared in the

bins for 3 days and disposed of as dry ge aeral solid waste after cutting/shredding.

. Residential buildings, if any, also needs t o be sanitized regularly.

Risk Communication

Create awareness to ensure the students ¢ o not gather when leaving theinstitutg and in their free

time

s
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iii.
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- in this regard

-Post-graduate medical students involved in COVID patient care and in essential non-COVID work shall

Additional Considerations for medical pust-graduate students needs to be ensured.

familiarize themselves with the Infectior Prevention and Control protocol guidelines available at:
(https: www.mohfw. ov.in/pdf, NatiOIlaI%QOGuidelines%ZOfor%ZOIPC%ZOin%?_OHCF%ML :
%20final%281%29. df) besides guidelines on rational use of Personal Protective Equipment

“available at -

(httgs:[(www.mohfw.gov.in(gdf({ iuide Jinesonra’rionaluseofPerﬁonalProtectiveEqufpment.ndf and

: https: Www.mohfw.gov.in df/U pdate dAdditirnaI;'zu'idelinesonrationaluseofPersonaIProtectiveEq

uigmentsettingaggroachforHealtl“ funct ionarie-,workinﬁfnnonCOVlDlBareas.pdf)

Ensure Safe Stay at Hostels, gue:t houses and other residential complexes

The measures s Proposed abcve relzted to use of mask/face cover, hand hygiene, respiratory
hygiene, physical distancing norms ancl en s
residential buildings. : : '
Further, the following specific points for Hoste's/guest houses/other residential complexes shall also
be followed: < : 3 . ;

- Students who are not local residents of th = ¢ i.y/town, or do not have’any Support at home, or dO_ not
have facility for on-line education may be: prioritized for aliotment of hostel rooms.

i

since students may be coming from difierant locations, they shall remain in‘quarantine a‘nd self-
monitor their health for 3 period of 14."..days before 'being allowed to attend classes or as per the
pollicy opted by the State Government f(izr quararitine. ‘

Screening of every boarder neegﬁs to be done before they start staying at the hostel. Only

‘asymptomatic boarders should be allon ed to join. Symptomatic boarders shall be isolated in the

designated isolation facility at the ‘Enstitr}'ﬁe, till such time, they are seen by a doctor. '
Proper crowd Management in the hostel as well as in outside premises like parking lots duly
following physical distancing norms skl be ensured. Gatherings/congregations. shall continue to
remain prohi'bited‘ ‘ ' :

In shared _rooms/dormitories, thi.- 'bedsi should! be placed at a distance of 6_feet from each other,
Temporary partitions may be, considere, v feasible. Any symptomatic student should be
immediately given a single room and then provided requisite medical care. ;
Mess facility, ifany within the premises, shall f sllow physical distancing norms at all tif_ﬂES- Staggering
of meal timings may be done to prevent overy ‘fowding. : : -
Hostel should be out of bound for all per,ans except essential staff with known health status.

SR



it

9. SOP to be followed in case a student/faculty/staff develops symptoms (fever, cough, difficulty irt
breathing) :
i Place the ill person in a room or area where they are isolated from others.
ii. Inform parents/guardians as the case may be ' et
iii.  Patient will remain isalated while wearing a mask/face cover till such time they are examined by a
doctor. ‘ : : =
iv. Immed|ately inform the nearest medical facility (hospital/clinic) or call the state or district helpline.
V. A risk assessment shall be undertaken by the designated public health authority (district RRT/treating
physician) and accor dingly further action be mlttated regarding management of case, their contacts
and need for disinfection. ] '
vi.  Disinfection of the premises to be taken up if the person is found positive.
vii. . If there is clustering of cases in hostel/residential building, inform local health authontles ;

~ immediately.




